I"'ocynapcreennoe Gromxernoe npodeccnonaabuoe 00pa3oBaTe/IbHOE yUpeKIeHHE
CeepaiioBckoii 061acT

«CBepasIoBCKHIT MyKCKOH XOPOBOii KOJLIEI

llonmoxxenne
0 nmoyiutuke [ bITIOY CO « CMXK)»
B OTHOIICHWH 00padOTKU NEPCOHATBLHBIX JaHHBIX

1. OOmue monoxxeHus
1.1. T'ocymapcTtBeHHOE Gr0mKeTHOE NMPOdecCHOHATBHOE 00pa3oBaTeIbHOE YUPEKICHHE
CBepmioBckoi obacti « CBEpAIOBCKHT MYKCKOi xopoBoH koytemx» (I'BIIOY CO «CMXKy),
BBIIIOTHASA TpeOoBaHMs DenepaibHOro 3akoHa ot 27.07.2006 No 152-®3 «O [I€PCOHATLHBIX
JaHHBIX» H Ha OCHOBaHMH Pexomenmarmii POCK‘OMHaI[BOpa [I0 COCTaBJIEHHIO IOKYMEHTA,

OTPEACIHIOMIETO IIOJUTHKY OIEpaTOpa B OTHOIICHMH OOpabOTKH MEPCOHATIBHBIX MAHHEIX, B

mopsnKe, ycraHoBIeHHOM DenepanbHeiM 3akoHOM Ne 152-@3, ny6mukyer B CBOGOIHOM

JIOCTyﬁe HACTOSIIYIO TIOJIUTHKY B OTHOIICHHH 00pabOTKH NMEPCOHAIBHBIX JAHHBIX H CBEIECHHUS O
pealn3yeMBbIX TPeOOBAHMX K 3aIUTE IIEPCOHATBHBIX JaHHBIX.

1.2. OCHOBHEIE MOHATHSL.

1.2.1. IlepcoHanpHBIE OaHHBIE — JEOOAs HH(pOpMaIKs, OTHOCAIA’ACA K INPAMO HIIH
KOCBCHHO ONPEIACTICHHOMY HJIH ONPENEIIEMOMY (PH3HIECKOMY JIUILY - CYOBEKTy HepCOHANBHBIX
JaHHBIX.

1.2.2. Oneparop mnepcoHaJBHBIX HAHHEIX, ormeparop — IBIIOY CO «CMXKy,
CaMOCTOATCIIPHO HJIM COBMECTHO C APYTMMH JIMIAMH OPraHU3YIOIIee HIIM OCYIIECTBIISIONIME
00pabOTKy HEPCOHAIBHBIX AAHHBIX, @ TAKXKE ONPEIENIAIONICE LIETH 00pabOTKH IEePCOHAIBHBIX

JIAHHBIX, COCTaB MNEPCOHAIBHBIX MNaHHBIX, NOAJEKAIIMX 00paboTKe, NEHCTBUS U OIlepalluy,

COBCPIHACMBIC C ICPCOHAJIBHBIMH JaHHBIMH.




1.2.3. O6paboTka NEPCOHAIBHBIX JAHHBIR = moboe HelcTBHE, oOIepalnus WIH
COBOKYNHOCT  JEHCTBHH, omepanii ¢ MEPCOHATBHBIMH JaHHBIMH, COBEpIIACMBIX C
HCIIONB30BAHMEM CPEICTB aBTOMATH3allMK  HIH 6es wux wucnomp3opanms. OOpaboTka
nepcoﬁanbﬂbrx aHHBIX BKIIOUaeT B CeOL: cOop, 3amuch, CHUCTEMATH3ALHUIO, HAKOILIEHHE,
XpaHEeHue, yTOYHCHHC, OGHORBJIEHNE WIH HW3MEHCHHE, HU3BJICUCHHC, HCIIOIb30BaHUE, Iepeaady,
pacIpOCTPaHEHHE, IPEAOCTABICHHC, JOCTYII, 06eznnanaHHe, OJOKHpOBaHUE, YHAJICHHC,
YHHYTOXKCHHUE.

1.3. CyOBeKThl IEPCOHANBHBIX TaHHBIX MMEIOT IIpaBo:

1.3.1. Ha monuyro uHGOpPMAIUIO IEPCOHAIBHBIX JaHHBIX U UX 00pabOTKe;

1.3.2. JlocTym K CBOMM NEPCOHATBHBIM IJaHHBIM;

1.3.3. IIpenocTaBjICHHC CBEICHMI O HAIMYMM TMEPCOHAIBHBIX JaHHBIX B JOCTYIHOM
dopme;

1.5. Bce yka3aHHBIC B HAacCTOAIICM TOKYMEHTE CBEJICHHA OCHOBAHBI Ha TpeOOBAHUSIX
denepaIbHOIO 3aKOHA OT 77.07.2006 Neo 152-®3 «O mepCcoOHAIBHBIX NaHHBIX», MOJA3aKOHHBIX
HOpPMATHUBHBIX aKTOB H TMonoxxeuus 00 o0OpabOTKe H 3aAlIUTC IepCOHATBHBIX JaHHBIX
corpyraukos I'BIIOY CO «CMXK», yTB. JUPEKTOPOM.

2. Ilenu cOopa nepcoHaNbHBIX JaHHBIX

7 1. TBIIOY CO «CMXK» oOpabarsiBacT IEPCOHANbHBIC JAHHBIC COTPYJHHUKOB,
cobmonasi TpeOOBaHMS 3aKOHA H MCIUIIOUATENFHO B IEAX TPYIOYCTPOHMCTBA, oopmIICHUA
TPYAOBBIX OTHOIUCHMH, TOTYHCHHA COTpYAHHKaMH OOpa3oBaHUA H IIPOJIBMXKEHHS 110 ciyx0e,
KOHTpONS KOJMYeCTBa M KauecIhd BLIIONHIEMOM pabOThI, 00ECIEUCHIA 0e30IacHOCTH

COTPYAHUKOB A COXPaHHOCTH AMYILIECTBA.

JTio6bIe CBEICHHs JIMYHOTO XapaKTepd — 0 CYAMMOCTH, COCTOSHHMHU 3J0POBB, COCTaBE
ceMbH, HAJIMYUMH HECOBEPIICHHOJICTHHX nereil ¥ YOKIMBCHIEB M T. A. — BIIOY CO «CMXK»
O6pa6gTI>IBa€T TONBKO JUIA Iejield TPYHAOBBIX OTHOIICHMM ¥ MpPeIOoCTaBJICHUs TpaxiaHaM
rapaHTHH U OMIICHCAITUH, TIOJIOKEHHBIX 110 3aKOHY H JTOKaJIbHBIM HOPMATHBHBIM aKTaM I'BIIOY
CO «CMXKn».

3. [IpaBoBBIE OCHOBAHUS 06pabOTKU NEPCOHATBHBIX TaHHBIX

3 1. TBIIOY CO «CMXK» o6pabarpiBacT MEPCOHATBHBIC JTaHHbIE COTPYAHUKOB H
0OyJaroIuUXCsl B COOTBETCTBAH.

3.1.1. C TpyzoBbIM KOJACKCOM Poccuiickoit denepauun, APYruMHu henepabHBIMU
2aKOHAMH ¥ TIOI3aKOHHBIMA HOPMaTHBHBIMH aKTaMH, COJIEpKAIIIMK HOPMBI TPYZIOBOTO IpaBa;

3.1.2. YcTaBoMm;




3.1.3. TpynoBeIMH J0OroBOpamMH, JOTOBOPAMH O MATEPHAIBHOM OTBETCTBEHHOCTH,

y4eHH4EeCKUMHU JoroBopaMu, KoTopeie I bIIOY CO «CMXK) 3akmiodaeT ¢ pabOTHUKAMHU,

3.1.4. CormacueM Ha 00pabOTKy ITepPCOHAIBHBIX JAHHBIX:

3.1.5. O0s13aTenbCTBOM O HEpasIlalleHUU KOHPUACHINAIFHOM HH(DOPMALIUY;

4. O0beM U KaTeropuu 06pabaThIBaMbIX IEPCOHATIBHBIX JaHHBIX, KATETOPUHU CYOBEKTOB

IICPCOHAJIbHBIX JaHHbBIX

"4.1. TBIIOY CO «CMXK» 00pabaThIBae€T NEpPCOHAIBHBIC MOaHHBIE CIEAYIOLIUX

CyOBEKTOB MEPCOHATBLHBIX JAHHBIX:

4.1.1. PaOOTHUKOB, OBIBIIHX paOOTHHUKOB, KAHIWUIATOB HA 3aMelleHHe BaKAHTHBIX

IOJDKHOCTEM, a TAaKXK€ POACTBEHHHUKOB PA0OOTHUKOB.

4.1.2. KIIMEHTOB U KOHTPAreHTOB — (QU3NYECKUX JIHII.

4.1.3. IlpencraButeneii uiad pabOTHUKOB, KIIMEHTOB M KOHTPAareHTOB — IOPUIMYECKUX

JILII.

4.1.4. I'pak1af, BBIIOIHAIOIUX paboOTy MO IPaXKIAHCKHM JOTOBOPAM.
4.1.5. O6yuaromuxcs ' BIIOY CO «CMXK».

4.3. I'bIIOY CO «CMXK» obpabarbiBaeT J1t00bIe NEPCOHAIBHBIE JaHHbIE PaOOTHHUKOB

OBIBIIMX paOOTHUKOB, KAaHAWJATOB Ha 3aMEIICHHE BaKaHTHBIX JOJDKHOCTEH, a - TaKKe

POACTBEHHHUKOB PAaOOTHHKOB B ILENSIX TPYAOBBIX OTHOIIEHWH. VckioueHue: mepcoHaIbHBIE

JAHHEIE CIICIUAJIBHBIX KaTETOPHM:

O COCTOSIHHH 3J0POBBs, KOT'/la 3TO HE CBI3aHO C BBIIOJHEHHUEM PaOOTEI;
PacoOBOU U HAIlMOHAJIBHOM ITPUHAJIC)KHOCTH;

[IOJIMTHYECKUX B3TJIS1aX;

PEIIMTHO3HBIX UK QUIOCOPCKHX YOSKICHHAX;

HHTUMHOM ¥ YaCTHOH >XKU3HHU;

CYJAMOCTH.

4.3.1. Kondunennuanbaas uapopManus o paboTHHUKAaX U OBIBIIHX paOOTHHUKAX:

damMuIus, UM, OTYECTBO, BO3PACT, J1aTa POKIACHUS;
aCIIOPTHBIE IAaHHBIE;
oOpa3oBaHUE, CIIENUAIBHOCTD, KBATU(UKALIUS, TPYAOBOM CTaX, OIBIT PaOOTEI;

[IOBBIICHUE KBaJM(HUKALMHU, Ipo(ecCHoHaIbHas NepenoAroToBKa, He3aBUCHMas

OIICHKA KBZUIH(I)HK&I_II/II/I, ATTCCTALIU,

3aHuUMacCMasi JO0JIDKHOCTD HJIM BBIIIOJIHACMAsn pa60Ta;

CBEICHHSA O BOMHCKOM Y4ETE;

CONHUAJIBHDBIC I'dAPpaHTHH H JIBI'OTBI © OCHOBAHHA JJIA HUX,




- COCTOSIHUE 3I0pOBBbsS pabOTHHKA, PpE3yJIbTaTbl MCEIHIMHCKOTO o0ciieq0OBaHus,
[ICUXAATPHUECKOr0 OCBUETEIBCTBOBAHHUA,

- aJipec MeCTa )KUTENIBCTBA, HOMED Tele(oHa;

4.3.2. KonbuneHnuanpHas uHQOpManus O CEMCHHOM IIOJIOXEHHHM COTPYyIHHMKOB H
YIeHaX X CEMEM:

- O HAJIMYHUH JETEH U MXKIUBCHIICB,

- COCTOSIHHH 3[J0POBbS WICHOB CEMBH;

- ' HEOOXOAUMOCTH yXo/a 3a OOJILHBIM WICHOM CEMBH;

- YCHLIHOBJICHUU U YIOYEPEHUU,

- MHBIX (akTax, Ha OCHOBAaHMM KOTOPHIX PAOOTHHKaM IIO 3aKOHY H JIOKaJIbHLIM

axtam TBITOY CO «CMXK» I0JDKHBI OBITh IIPEIOCTABICHBI TapaHTHH ¥ KOMIICHCALIHH.

5. TlopsAok U ycinoBus 00paObOTKH NEPCOHATBHBIX TaHHBIX

51 B TBIIOY CO «CMXK» opranu3oBaHa cHCTeMa KOH(QHUICHIHAIBHOIO
nenonpon3BocTa. CrucremMa obecreunBaeT CO3aHUe, NBIKEHUE W XPAHCHHE JIOKYMCHTOB IO
IMYHOMY COCTaBY M MHBIX JOKYMEHTOB, COJCPXKAIUX MEPCOHAIBHbIC TaHHBIC, TAKHM oOpazom,
4TO6EI HCKJIIOYHUTh HECAHKIIMOHHPOBAHHOE UCIIOIb30BAHUE ITUX CBEICHHH.

5.2. Jloctynn K NEPCOHAIBHBIM JaHHBIM B ['BIIOY CO «CMXK» HMEIOT TOJIBKO T€
CIIEIMAIMCTEL, KOMY J3TO HEOOXOAMMO JijIsi MCHOJIHCHHS AOJDKHOCTHBIX 00s13aHHOCTEM.
COTpYAHHKH, TOJNydYalolMe JOCTYN K IIE€PCOHAIbHBIM JaHHBIM, HasHAYAIOTCA IIPUKa30M
regepanbHoro aupekropa I'BIIOY CO «CMXK». OHH HpoXonsT Mpoueaypy HOIIyCKa, B
mpolrecce KOTOpoi 00y4aroTcsi METOdaM U criocobaMm Oe3zormacHor 00pabOTKH IMEPCOHATBHBIX
JTaHHBIX.

[IpaBa, OOS3aHHOCTH H  OTBETCTBEHHOCTH  COTPYIIHHKOB, 0OpabaThIBarOIUX
nepconanpable ganubie B ['BIIOY CO «CMXK», 3aKpeIuIsitoTcs B HX TPYHOBBIX IOTrOBOpAX,
TOJDKHOCTHBIX ~MHCTpyKnusix. OHH HalOT  OTACIbHOC IHMCHEMCHHOC 0053aTEIBCTBO O

HepasIIalleHnH KOHGUICHIMAIBHEIX CBE/ICHHH, B T. 4. TIOCJIC yBOJBHCHHA MX H3 I'BITIOY CO

«CMXK».

3a HapylleHHe MpaBHJI 00paOOTKHM M XPaHCHHs MCPCOHAIBHBIX AAHHBIX, CTaBIIHX UM

M3BECTHEIM IO paboTe, COTPYAHHKH IPHUBJICKAIOTCA K MUCIUAIUIMHAPHOM OTBETCTBEHHOCTH

BILJIOTH /10 YBOJIbHCHHA.

5.3. Bce mepconanpnble ganapie I'BIIOY CO «CMXK» moirydaeT TOJBKO y CyOBEKTa
MepcOHANbHBIX JaHHBIX. B ciydae, xorjaa nepcoHabHbIC JAHHBIE MOYKHO MOJYYHTH TOJIBKO Y

TPEThHUX JIUL, 3TO neJ1acTCsa UCKIIFOYUTEIIBHO C IIUCHEMEHHOI'O COTJIaCHUA Cy6'I>€KTa.
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[BIIOY CO «CMXK» 00pabaThIBACT

4 TIEpCOHAIBHBIX JAHHBIX. B

5 4. B cnyuasx, IpefRyCMOTPCHHBIX 3aKOHOM,

[MaJbHOro corjacus Ha TO CyOBEKT
T cyOBeKTy OQOPMHUTD IepCOHAIBHOE U

pix. CyOBEKT

epcoHaIbHBIC TAaHHBIC 0e3 cme
ax TBIIOY CO «CMXK» mpejuiarae
paGoOTKy MEPCOHAILHBIX TaHH

cBoe corjiacie Ha 0OpabOTKY

OCTaJILHBIX CUTYaIll

CBEJICHUM.

58 ['BIIOY CO «CMXK» XpaHHT epCOHAIBHBIC L
uX yTpaTy MM HenpaBOMEPHOC HCIIO

aHHBIC B paMKaxX KOH(l)I/II[CHIII/IaJIbHOI‘O

3BOJCTBA B IIOPAAKE, UCKJIFOYaroncM JIb30BAHHUC.

IIEJIOTIPOH
a6otku I'BIIOY CO «CMXK» yHHYTOXA€eT MepCOHATBHbIC

[Ipy JOCTHXKCHUH neneit o0p

naHable. MCKIIOICHUA:
IIepPCOHATIBHBIC NaHHBIC JOJDKHBI

XPAHUTHCA JIATENIBHOC BpeMs B CHIY

rpeGoBaHuil HOpMATHBHbIX IPaBOBBIX AKTOB;

1

OTY sxesiaeT OCTaThCA B KaapOBOM pE3CPBEL.

HBIC JAaHHBIC B NOPAIKE, YCTaHOBJICHHOM
Ooro corJjacCui

- xaHnuaar Ha pad

5 9. TBIIOY CO «CMXK» neperiact repcoHalb

eJIbCTBOM. Hepconanbﬁme NTAHHBIC nepenaloTcs{ TOJBKO C [IUCEMECHH

B, IPEIyCMOTPCHHBIX 3aKOHOM
sKeHye TepCOHAIbHBIX JaHHbIX.

3aKOHOAAT

cyOBEKTa, 38 HCKIIOUCHUEM ciydae
g, UCTIpaBJICHHE, YIAICHHC 1 YHHUYTO
yII K epCOHAbHBIM JTaHHBIM

a TIEpPCOHAIBHBIX

6. AKTyajiu3anu
OTBeThl Ha 3aIIPOCHI cyOBEKTOB Ha I0CT

6.1. TBIIOY CO «CMXK» mpu oOpaieHur Wik IO 3anpocy CyOBEKT

q TaKke MO 3ampocy PockoMHan3opa OJIOKHPYET

aHHBIX JHO0 €Tro peICcTaBUTEIL,

HEIIpaBOMEPHO obOpadar

¥ TIOJTyYEHHs 3a1poca Ha Ieproz Il
4 OCHOBAaHMH CBEJCHUH, MPEACT

PoCKOMHAI30pOM, HIM HHBIX
el co

BIBACMBIC nepconanbﬂme NAHHBIC 3TOI'O C}’6’beKTa ¢ MOMCHTAa

oOparieHus Uil POBEPKHU.

#6.3. TBIIOY CO «CMXK» H
i ero IpelcTaBUTCIIEM oo
agHBIE B TEUCHHE CEMU pabo4ux AH

aRJIEHHBIX CYOBEKTOM

HepCOHaJIBHBIX JaHHBbIX HJI

HeoGXOIMMBIX JJOKYMEHTOB yTOTHACT epCOHATIBHBIC 1

THS IpeCTaBJICHMs TaKux CBEJICHUM.
ampEbIx naHHEbX [BIIOY

paBOMEPHOH 06paboTKU MEPCOH

6.4. B ciydae BBISBICHUA HEII
i1, mpekpalacT HENIPAaBOMEPHYIO

CO «CMXK» B CpOK, HC PEeBHILIAIONHH TPEX pabouynx ITHE

00paboTKy nepcoHalbHbIX NaHHBIX.
06paboTKH MEePCOHATBHDIR naaapix [ BIIOY CO

6.6. B ciydae JIOCTIDKCHHA IEIH
HYTOXKAeT MEepPCOHAIBHBIC

HepCOHaJIbHBIX HJaHHbIX H YH

«CMXK» mnpexpalact 00palboTKY
aTHl JOCTIDKEHHS HCIH 00pabOTKHA

naHHbBIE B CPOK, HE [TpeBhHIIAIOIIHH TpUAIATH oHEHn C I

[epcoHANBHBIX JTaHHBIX.




6.8. B ciydae oT3bIBa CyOBEKTOM IEPCOHAIBHBIX JAaHHBIX COIJIacHs Ha 00pabOTKy ero
nepcoHanpHbIX AaHHbIX I'BIIOY CO «CMXK» mnpekpamaer ux o0paboTKy B CpOK, HE
IIPEBBIIAIONINNA TPUALATH JHEH C IaThl IOCTYIUICHHUS OT3bIBA.

6.11. TBIIOY CO «CMXK» coobmaer cyOBEeKTy NEpPCOHAJIBHBIX MNAHHBIX HIH €ro
IPEeCTABHTENIO HHPOPMAIMIO O HATHYMA NEPCOHATHHBIX JAHHBIX, OTHOCSLIUXCS K CYOBEKTY.
[To 3ampocy cy6bekTa mepcoHanbHbIX MaHHBIX Wi ero mpeacrasurens I'BIIOY CO «CMXK»

3HAKOMHUT €r0 ¢ 9TUMH INEPCOHAJIBHBIMHU JaHHBIMH B TCHYCHHUC TPHALIATH JTHEU C JaThI ITOJIVHCHH A

3ampoca.

Benymuii MeHeKED 10 IIEPCOHAITY Orypuosa O.H.




